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; Submit in original and 3 copies. Onc copy will be returned to the FERRED TO STORAGE COMPLETE FORM 490 AND 
Originating office when material is accessioned by Records Center, REFER TO AROVE JOB NUHDER 7 | 


ST PART | (TO BE COMPLETED BY THE RECORDS cusropIAn ) “lé 
; FROM: DIVISION 


To: ; ss ~ 
: (Office) RS N OD /PERS . 
“Chief, Records Center. oa ees SECTION [FER eae a 
DEPCSITED BY AnC/OP 
APPLICATION | 1S MADE FOR RETIREMENT OF THE RECORDS DESCRIBED BELOW 


DESCRIPTION OF FILE § SERIES = Cinclude: Name of File, Contents, Function, Arrangement an nclusive es 


SARY TO LEST RECOROS, USE FORM NO. 1404. RECOROS SHELF List (Check appropriate box below. >) 


GUS? - PROGRESS REPORTS FILE. 
Consists of copies of semi~onnual and annual progress reports prepaized rr 
by the Staffs and submitted to the’Director of Personnel. Reportscfon iin 
sunmaries of accomplishments and:outline future, Plane: Filed | chronologically: 
Period Covered: 1951 -~ 1956 Incl.” * 


‘Note: This item previously listed in RCS 0857 under ere nae When 
Tf Ni schedule is up-dated the responsibility for this file will be changed 
ice to habe or the: Regs Unit/oD/Pers.. 


by GG F 
CREsneer,, Lest aTtTacneo ue a | SHELF LIST INCLUDED .r TRANSFER 


Ne ne nae Raa fee ee AS oceans ae 


CLASSIFICATION OF RECORDS “Sh é $ OAEE EQUIPMENT ‘OCCUPIED BY RECORDS 


[Jeerren - [] owen (specify) 
™ Coc] cect. 1/2 numer oF onawers 


2 per year 
sf LOCATION OF RECORDS 
BUILOING : EXTENSION OATE SIGNATURE OF RECORDS CUSTOOLAN 


susuadae ae anc et Le 


PART \I (TO BE COMPLETED BY THE AREA RECORDS OFFICER) 
TYPE OF MATERIAL ; 


(CM recons : (L] non-reconn 


RESTRICTIONS ON USE OF RECORDS (If no restrictions write **None™ ) " 


Restrict use to authorized members of OD/Pers, C/Regs Unit, and A RO/OP,. 
Questions concerning this deposit should be referred to DEX/OP or 


ARO OP 
X1 i 


fen ore aye error en e e e 


. DISPOSITION AUTHORIZATION - 
CITE SCHEDULE OR AUTHORIT : : 


v 


eer cae amen ape neg opps epee 


Records Control Schedule 0-57 Item 37.° 


25xX1 


BUILOING DATE 


Curie . 9 Vee 1959 
, IPE R000600070001-3 


FORM 
' MAR 86 [40 use PREVIOUS EDITIONS, 


Fo 3th SS St Ant te. emcees tase 


- Approved roe 2003/01/27 : ClA-RDP81-0031 (@0¥g0070001-3 , 
oe 30 
RECORDS SHELF LIST 33 


TOTAL NO. OF CONTAINERS 


NOTES: Prepare in duplicate and submit original to Records Center 1 .. 
OFFICE : OIVISION . BRANCH 


o0/ Fens rans ws at/OP 


DESCRIPTION AND DATES 
ANNUAL AND SENIS#ANNUAL PROGRESS REPORTS: 


Progress Reports — -1951-1952-1953 
' Progress Reports - 195)-1955-1956 - 

Progress and Plans Reports Jan-Dec 195) - 

Progress and Plans Reports/CS Staff - July. 195y-June 1955 

Annual and Semi-Annual Report/PED 1952-1953-195h~-1955-1956 
“Progress and Plans Report-OP Fiscal Year 1956 

Progress Report and Program Plans 1 July 5Sl-Dec 5 (Semi-Annual) 
.. Plans and Progress Reports (Semi-Annual) 1 July 55-Dec 55 

Report of Progress and Program Plans -. 1 July 56-Dec 56 (Semi-Annual) 
“Annual Progress and Plans Report 1 July 5S-dune 55 (FY 1955) 


Deposited under Records Control Schedule 0-57 - Item 37 - DD/Pers/PD 


Note: When RCS is up-dated this type report will be listed under 
' OD/Pers or EXOP/Regs Unit. .. - 4% 


Questions on this material to be referred to: 


| es) 


oa 
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REPLACKA Fibs bs BLA 


_ Annual Reports 0/P : _ Fiscal Year 1958 . : (Job. Nos 663297 
Annual. Reports 0/P. : é a Fiscal Year 1962: . ; a : : ' cs 
, Annual Reports 0/P | _ Fiscal Year 1961 o . 
| Annual Report 0/P == «“ Fiscal Year 1960 


_ JOP Program ; 1953-56 (Job Jos 58-166) 


“JOr Progrem ~- Report to IG. . 
re Low Morale November 1953, io ; 


a8 


"Herter Report (Dept of State, AID, su 1968 3) (Job Now 68-107) 


- Foldezs of Career Service Committee Mestings 
1-15 and 16 = a nee 


eines entitled CIA Career Service Board: 
‘Meetings 1 - 35, 


: eo entitled Personnel = ‘dninistrative 
Workload 


ae "Folder ~. Personnel Policy,Statementa of Personnel 
; 28K A Policy - General 1 / 


. Survey Task Force - cise Committee 


Approved Fyre 2003/01/27 : cain puusell 01-3 25X1A 


RECORDS RETIREMENT REQUEST 308 NO, * 


{ Submit original and 4 copies to Records Center. Two copies wif! be re- For Reference ervice on Records Transferred to 
turned to the originating office. Additional copies may be prepared as Storage Complete Form 490 and Refer to Above 
indicated by your RAO. Job Number, 


PART | (TO BE COMPLETED BY THE RECORDS CUSTODIAN) 


T0: FROM: DIVISION 
CHIEF, ARCHIVES AND (Ofc) OfFf4ee of vergonneld Elatorieal Office 


RECORDS CENTER BRANCH SECTION 
C0/D/rera Review Starr 
APPLICATION 1S MADE FOR RETIREMENT OF THE RECORDS DESCRIBED BELOW 


DESCRIPTION OF FILE SERIES (Use description in Records Control Schedule and inclusive dates.) \F NECESSARY TO LIST RECORDS, USE FORM NO. 1400, RECORDS 
SHELF LIST ( Check appropriate box below.) 


G. Historical Files: 0/D/Pers Files 1957-1969 Includes major reports end 
studies, ‘mmual end femleinmis] weperts of Division end Staff Chiefs to the 
D/Ters 1951-1968; the meeting acendas and transeripts of the Ceres! Service 
Committe 78 Heetings & Sept 195] ta June 4 cone 19527; the Cose# Service 
Board, CI’ Career Servica Board 26 Sug 52 to 3 June 1954 35 Mectinns 

25 Sus 5? to 3 June 1954; CT) Career omme@l 09 Meetings 2 us: 54 42 2 
Feb 1967; |. Reporte on Peranmmel 2933, 1999 end 1904; other staff studies 
and paperg on personnel poligies euch aowertine, J,0,0./0,7,, sHedomant, 
Career service moniticrin: se comtained im the attached ghelf lists, 


Eww 


[Fy SHELF LIST ATTACHED a SHELF LIST INCLUDED IN TRANSFER 


CLASSIFICATION OF RECORDS FILE EQUIPMENT OCCUPIED BY RECORDS 
[] terter LJ omer (specify) 
SEnReT 7 
ea a LEGAL __ NUMBER OF DRAWERS 


APPROXIMATE REFERENCE ACTIVITY PER MONTH 
25X1A 


LOCATION OF RECORDS 
BUILOING ROOM Peer ay ~ TEXTENSION DATE 
fault on 
2rd floor Pte 1 Feb 72 


PART Il (TO BE COMPLETED BY THE RECORDS ADMINIS 


[_] record 


RESTRICTIONS ON USE OF RECORDS CIf no restrictions write None”) 


TYPE OF MATERIAL 


25X1A 


JON AUTHORIZATION 


SCHEDULED DESTRUCTION DATE 


en 


SIGNATURE OF RECORDS ADMINISTRATION 
OFFICER 


(13-46) 


FORM 
dine en! We ‘Approved For Release 2003/01/27 : CIA-RDP81-00314R000600070001-3 
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PART 111 (TO BE COMPLETED BY THE RECORDS CENTER) 
REFERENCE ACTIVITY 


i 


Ree eaE 


STORAGE LOCATION 
SPACE 


DISPOSAL ACTIVITY 
BRANCH 


AUTHORITY FOR DISPOSAL 


RECEIPT PROCESSING 
NO. OF CONTAINERS TYPE OF CONTAINERS 


nipiaeed “4 Release 2003/01/27 : cia-rope1-cAlite000600070007-3 


ae 


Approved 5 ease 2003/01/27 : CIA-RDP81-00 F00600070001-3 -- - 


"2-580 


TOTAL NO. OF CONTAINERS 


RECORDS SHELF LIST 


NOTE: Prepare in Triplicate and submit original and one to Records Center 


ane ou os 
OT t7 wt e * rr O rT) De 


CONTAINER NO. DESCRIPTION AND DATES 


14 Folder consisting of 1951-1962 
Annual and Semi Annual Progress Reports: formerly Job No 60-330 


Progress Reports 1951-1952~1953 
Progress Reports 1954-1955-1956 
Progress and Plans Reporte Jan-Dee 1954 
Progress and Plans Reports/¢tS Staff July 1954~June 1955 
Annual and Semi-Annual Report/PED 1952-53-54-55-56 
Progress and Plans Regort-OF ° Fiscal Year 1956 
Progress Report and Program Plans (Semi-Annual)i Jul 54-Dec 54 
Plans and Progress Reports (Semi-Annual) 1 Jul 55-Dee 55 
Report of Progress and Program Plans (Semi-Annual)1 Jul 56-Dec 56 
Annual Progress and Plans Report (FI 1955) 1 Jul Sh-Jun 55 


formerly 
Annual Reports 0/P Fiseal Year 1958 (Job No 66-237) 
Annual Reports 0/P Fiscal Year 1962 
Annual Reports 0/P Fiscal Year 1961 
Annual Reports 0/P Fiscal Year 1960 


FORM 
4.62 L40a use previous epition. 
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JOB NO. 


RECORDS SHELF LIST 


TOTAL NO. OF CONTAINERS 


NOTE: Prepare in Triplicate and submit original and one to Records Center 
OFFICE DIVISTON , SECTION 


Office of Personne 0/D/Pers 


CONTAINER NO. 


DESCRIPTION AND DATES 


6 Folder 1963-1968 


Office of Personnel - Annual Reports of Divisions and Branches 


FY 1963 
FY 1964 
FY 1965 
FY 1966 
FY 1967 


FY 1968 


FORM 
4.62 (40a use PRevious EDITION. 
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Prepare in Triplicate and submit original and one to Records Center 


Office of Personn 


0600070001-3 


JOB NO. 


ease 2003/01/27 : CIA-RDP81-003 


RECORDS SHELF LIST 


TOTAL NO. OF CONTAINERS 


DIVISION 


1 0/D/Pers 


SECTION 


CONTAINER NO. 


DESCRIPTION AND DATES 


25X1A 


25X1A 


FORM 


25X1A aaa December 1954 


4.62 [40a use previous enition. 


Ten Folders 1952-1956 consisting of: 


JOT Program 1953-56 


JOT Program-Report to IG’. 
re Low Morale Nov 1953. on pes. 


Herter Report (Dept of State, 1963. (Job No 
AID, USIA) - 68-107 ) 


Folders of Career Service Committee 

Meetings 1-15 and 16-28 meetings 

(4 Sep 51-5 Jun 52) (Job No 
. 65-218) 


Folder entitled Personnel-Administrative 
Workload (Job No 
65-219) 


Folder-Personnel Policy, Statements of 
Personnel Policy-General 


Folder-Compensation System (CIA Career Council) 


Folder-Appointments, Civil Service Status 


Survey Task Force - Clark Committee 


Presentation on Overseas Personnel Management 
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0600070001-3 


RECORDS SHELF LIST TOTAL NO. OF CONTAINERS 


Prepare in Triplicate and submit original and one to Records Center 


SECTION 


CONTAINER NO. DESCRIPTION AND DATES 


13 Folders 1950-1958 


Test Batteries, Testing and Fvaluation Division, Personnel Office 
undated probably 1950 


Personnel 1 - Appointment Authority 5 Aug 52 


Personnel Office, Survey Report of Office of Communications Personnel 
Branch, 3 Setp 1953 


Personnel Positions Outside Personnel Office, 7 July 1953 

Women's Task Force, 1 March 195) 

Summary of OP History,[~ __—S=s=s=—=—=—S~=«dz;C' 955 

14 Questions and Answers about Personnel, 1953-56, [sd «1958. 
Personnel - Conduct, Code of POW's 15 Oet 1955 


A plan for ‘mproved Personnel Assignment end Utilization Suppport 
19 Dee 1957 


Organization and Management, Functions and Delegation of ‘uthority 
Personnel Activities within DDP, December 1957 
Hours of Duty and Overtime, August 1958 


POTC + Examination 22 October 1959 


FORM 
4-62 [40a use erevious ecottion. 
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00070001-3 


JOB NO, 


TOTAL NO. OF CONTAINERS 


CONTAINER NO. 


= DESCRIPTION AND DATES 


5 25 Folders entétled 
and Transcripts 


CIA Career Service Board, Meetings, Agendas 


25th Meeting 1 April 195% 
to 


ist Meeting 26 August 1952 (Formerly Job No 65~218) 


FORM 
4-62 140a use previous EDITION. 
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JOB NO. 


RECORDS SHELF LIST 


TOTAL NO. OF CONTAINERS 
Prepare in Triplicate and submit original and one to Records Center 


°F '6Pfice of Personnel °'O7b/Pers ee 


CONTAINER NO. DESCRIPT!ON: AND DATES 
ge 


6 16 Folders 1952-1954 
Professional Selection Panel, 28 May 1953 
Agenda of the Career Service Board 26 Aug 52 - 3 Jun 54 
Steering Group, Career Serviee Board 1 Oct 53 
Review Committee 12 Now 52 CIA Career Service Board 
Executive Secretary CIA/CSB Assignment to key positions Jul 53 
Folders entitled CIA Careér Service Board Meetings, Agendas, Transcripts 
35th meeting 30 Jun 54 to 20th meeting 8 Apr 54 
(formerly Job No 65-218) 


FORM 
4.62 L40a use previous epition. 
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JOB NO. 


RECORDS SHELF LIST 


TOTAL NO. OF CONTAINERS 


NOTE: Prepare in Triplicate and submit original and one to Records Center 


Offfbe of Personnel OIVISIO/D/Pers "8 pereee 


CONTAINER NO. a DESCRIPTION AND DATES 


7 11 Folders 1953-56 


Legal - Final Report of the Legislative Task Force 9 Oct 53 

Legal - Subsequent Reports on Proposed Legislation, Oct 1954-56 
Recommendations of the CTA Career Service Board and the ‘egislative 
Task Force. 

Final Report of the Career Service and ‘nauguration of Career Staff, 
Mr. Dulles Remarks at ceremony, Inaugurating the Career Staff, 27 
Apr 55. 

CIA Career Staff, Inaugural Ceremony 9 Aug 56 

Career Services, Summary Report of Activities: 1 Jan 55 - 31 Mar 56, 
1 Oct 55 - 31 Mar 56; 1 Jan 55 - 30 Jun 55. 

Development of Career Planning 1954-58 

Career Planning Staff Study and Forms 1956 

Organization and management: Regulatory Issuances - The Career Council 
and the Career Service (20-100) March 58 

Career Service General 1953-57 ineluding booklet, What a Career in 
CTA Means to You. 

Personnel - Competitive Promotion 1955-56 


FORM 
4-62 140a USE PREVIOUS EDITION. 


Approved For Release 2003/01/27 : CIA-RDP81-00314R000600070001-3 


Approved lease 2003/01/27 : CIA-RDP81-004 000600070001-3 
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RECORDS SHELF LIST 


TOTAL NO. OF CONTAINERS 


NOTE: Prepare in Triplicate and submit original and one to Records Center 


OFFICE DIVISION 


Office of Pe e o/n/Pers. 
CONTAINER NO. 


BRANCH SECTION 


DESCRIPTION. AND DATES 


8 Fight Folders entitled CIA Career Council; ‘genda, Minutes and 
Transcripts 


Ist meeting 2 Aug 54 
3lst meeting 26 Jul 56 


Ten Folders entitled CI* Career Council; Agenda, Minutes and 
Transcripts 


32nd Meeting 13 Sep 56 
to 
69th Meeting 1 Feb 62 


Nine Folders IG Surveys 1953-67 

1953 OP Survey and Anmex I, Comment of Office and Area Division Chiefs. 
Folder - IG Survey of OP (Feb 55) Ten Ways of Improving CIA's Personnel 
Management. 

Folder - Corres and IG Paper on the Role of the Director of Personnel, 
Nov 56 ~ May 58. 

Folder - Corres and Survey of the CIA Training Program, Aug 60. 

Folder - Reply to DDCI, IG Report on Training, Aug 60 - Jun 61. 

IG Report on the Career Service, 1959 - 1960. Corres includes Memo 
dated 26 May 60 to DCI from Director of Personnel. Subject: CTA 
Career Service. 

Folder - Corres and IG Survey of the Office of Personnel, May 64, 

IG Question Preceding Survye. 

Folder - IG Survey of the Career Training Program, ‘pr 67. 


FORM 
4-62 40a USE PREVIOUS EDITION. 


Approved For Release 2003/01/27 : CIA-RDP81-00314R000600070001-3 


Prepare in Triplicate and submit original and one to Records Center 


OFFICE 


Office of Personnel 0/D/Pers 
CONTAINER NO. 
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RECORDS SHELF LIST 


TOTAL NO. OF CONTAINERS 


DIVISION BRANCH SECTION 


DESCRIPTION AND DATES 


iL 


FORM 


18 Folders 1960-1964 


Overseas Station Questionnaire Project 30 March 1960 


Career Serviee |] 27 Jul 60 Appts to CS Service Board and Panels 


Pessonnel Development Board: Statement of Functions Jun 61; Mid Career 
Program Mar 61; fxtracts from IC Surveys of Career Program 59 and Training P 
Program 60, 


Personnel Development Board, Transcript of 15 March Meeting and 1962 Meeting 
on Mid-Career Training 


Personnel Development Board, Agenda for 15 Mar 62 Meeting and Description of 
A.T.&T, Pxec/Devel Program, 


JOT's Mr, Wehols Working Pile 1961-64. Includes his paper of Professional 
Personnel Procurment and Training Prograns. 


Personnel ffficiency Taskforce 31 Aug 62: Report of Task Force on Personnel 
Management in CTA 


Monitoring Responsibilities. Papers from Operating Divisions Feb 1962. 
Reports - Current Tnterest Items 1 May 1963 - 17 May 1965 
Office of Personnel Monthly Reports March 1963 - Dec 6) 


Iterim Assignment (1.4,8.) - Studiess and Reports on the Pool, 8 Mar 52- 
2 Sep 63. 


1964 - Personnel Who work in/ssociation with other Federal Agencies. 
Organizdion and Management - Qualifications Register 
Reports on Supervisory Responsibilities Course April 1954 


Review of Career Management Activities: Material sent D/Pers by Career 
Services August 1964, 


Career Management Study - DDS Promotions 25 Sep 64 
W Ly ” ‘as DDT 1964 


Agency Use of Civil Service Commission TnterAgency Boards August 1967 


4.62 40a use erevious cottion. 
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Matin al gamer Le Pande pos Aecling propcl- 


25X1A 
1. Supergrade Positions -[ pratt, 1970 


2. Concepts Controlling Administration of Supergrade Compensation in CIA, 
no date. 


3. Ltr to Admiral Hillenkoetter fr Compt-Gen dtd 15 Nov OQ re Supergrades. 


4. Memo to Executive fr Pers Director dtd 17 Oct 49, subj: Pending Revision 
of Classification Act 


>. Memo for Executive fr Adm, Hillenkoetter dtd 18 Nov 49, subj: Ltr fr 
Compt Gen (see above #3) 


6. Memo for Executive from Mr. Houston dtd 23 Nov 50, subj: Supergrades 
under Defense Production Act of 1950 


8, Memo for DCI w/atts dtd 31 Jul 52, fr Acting DDA, subj: Agency Positions, 
Grades GS-16, 17 and 18. 


CO a re ee ee ee 


10. Memo for Chairman, Supergrade Review Board fr D/Pers w/att, dtd 2 May 56, 
subj: Supergrade Job Evaluation System 


ll. Memo for DCI fr D/Pers dtd 15 Feb 66, subj: Study of Requirements for 
Positions at Rates Above the GS-15 Pay Level 


12. Memo for DCI fr D/Pers dtd 3 Oct 68, subj: Study of Requirements for 
Supergrade and Scientific Pay Schedule Positions 


13. Ltr to D/BOB fr DCI dtd 4 Apr 66, re supergrade and SPS structure. 

14, Memo for DCI fr DDCI dtd 26 Jul 57, subj: CIA Supergrade Structure. 

15. Memo for DCI fr DDCI dtd 8 May 59, subj: Revision of CIA Supergrade Author. 
16. Ltr to D/BOB fr DCI dtd 14 May 59 re establishment of supergrade positions. 
17. Memo for DDCI fr D/Pers dtd 20 Jul 62, subj: Agency Supergrade Requirements. 
18, Ltr to D/BOB fr DDCI dtd 25 Aug 62 re supergrade authorization. 

19. Ltr to ADCI fr D/BOB atd 28 Aug 62 re supergrade authorization. 

20. Ltr to D/BOB fr ADCI to D/BOB dtd 31 Aug 63, supergrade authorization. 


21, Memo of Conversation BOB/CIA dtd 4 Sept 62, Meeting to Discuss Agency 
Supergrade Authorizations, 
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22. Memo for the Record dtd 62 signed by D/Pers, subj: CIA Supergrade Increases, 


23. Ltr to Mr. Amory, BOB from LKWhite dtd 30 Oct 62 re Agency supergrade 
structure. 


2h, Chart of Supergrade Positions and Personnel 1951-1968. 
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